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for the Japanese Language Program at Keio University
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< To the Referee>>

The person who has asked you for a letter of recommendation is applying for admission to the Japanese Language Program at

Keio University. Please give your frank and honest opinion of the applicant’s overall ability. The letter of recommendation should
include the following information. As much as possible, please write the letter of recommendation in Japanese or English.

(1) General remarks (on the applicant's character, recent grades,

motivation for learning, attitude in class, quality of work on (5) Name of the university or institution where the referee

assignments, etc.) Japanese language proficiency is not belongs and their position there.

a requirement for admission. (6) Address and telephone number of the university or
(2) Name of the applicant institution and the referee's e-mail address
(3) Name of the referee (7) Referee's signature (in his/her own handwriting)
(4) Referee's relationship with the applicant (Class instructor, (8) Date of writing

dissertation supervisor, etc. in the specialized field)

1) There is no official form for letters of recommendation; the letter should be written on the official letterhead of the referee’s

institution, and be placed in an official envelope.
2) The letter of recommendation should be sealed and returned to the applicant. Alternatively, the letter may be sent directly to

the Center for Japanese Studies, Keio University.
3) If using a language other than Japanese or English, please provide a translation and certificate of translation in Japanese or
English.
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If you have any questions regarding the letter of recommendation, please contact us.
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