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Application and Admission Schedules for the Japanese Language Program

¥ LUTOTEIGICLVERINLIGARH Y £7,
2¢  The following schedules are subject to change.

2024 %K Fall Semester 2024

JiH Application
|2Fuujfi /1]’3 p/ I/\‘/‘ﬂl Fl—vai .. 2024/3/1(£)10:00~ 4/1(A )gﬁxoﬁéfﬁﬁ
Online Registration 10:00 am. March 1 — ( )
HURERID SR, 5:00 pm, April 1, 2024 (JST)
Application Fee Payment
4
BRI, 2024/3/1(&)~ 41(H)

Submission of Application Documents

March 1 —April 1, 2024 (JST)

HHRE A PR AI(E-mail) .. ...
Confirmation of Receipt of Application

WERERER (GEBMOFEL U= T TORER) ...
Notification of Application Screening Results
Both Online and by Postal Mail

| AT Procedures for Enrollment

s

[

2024 %4 A 4]
Late April 2024

[

2024 45 A )
Late May 2024

s

SN [
Payment of Tuition and Other Fees

2024 45 A Fa)~6 A 4]
Late May—Mid-June 2024

TER BRI B . .
ORFAZ L HREEHEE)

Application for Certificate of Eligibility

(Keio University applies on behalf of the applicants)

ANFFFATRERS K OV ER AR EREEOIE. ...
Certificate of Admission and Certificate of Eligibility Sent by Postal Mail

ARE (VISA) B (GHEIC L5 HER)
Student Visa Application
(Only successful applicants must apply)

HAIZAE  ArrivalinJapan. ........................

s

2024 -7 A A1)
Early July 2024

s

2024 4£- 8 H IA)
Early August 2024

0

2024 4E 8 A A)
Mid-August 2024

a

[

2024 49 A HA)
Mid-September 2024
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PUFOBEEFTEZ LTINS T A IA LIV A R L— g v (T2 78— ECOMAERED AT 1B L
Bk B LTLIEENY,
(1) BERHIRE

2024 HEFERKF Y 20243 A1 H (&) 10:00 75
(2024 4F 9 H NEA750H) 2024554 A 18 (H) 17:00 £T (HARH)
(2)  XBEHE
O BFE - AATEHERFE Y = 7 A FOFDLLTON—VZBANTLZEV, 3 A1 H (8) 10:00 7>
DBRGREHN TR IIVE T,

https!//wwwdc01.adst.keio.ac.jp/kific/JLP/apply.html

©@ AIESEIZ, FERDHHEFILSNIET EIIFETFETAN L TLEEY,

@ MNINFEE®RICFERSND HE7E TEE ] 2RI, HEEEO D& UTHREH L T E SN,

@ BEDETTHE, ST T Email MVEXE4T0OT, MPHEEL T EEV,

HE

A TA VTV A ML=y a VAR ETICE T LATIUE, HEEORSR L 72 FHA, I Ea—Z DR
BAR LK > TF —F R EWNENT A T 7 B AR BRHET LTI F — 2 HED R T & 22
LA THRE IIEETEEEA, FDOIANZ LT TEEN,

J\WJ
WBEIEH 2 AJ LT 2 &0,

HHEAH R Applicant's Information
A CHREECREIRLES TEET Y. ELLEIREL FICAL TR .

"Apphcaﬂtsmfmmatlonls important for the screening. Please be sure to type cormrect information below. /XA 7j_\9"_ ]‘ k Iﬁj L/EEIZI 75_’
1 FAMILY NAME | ATTLTLIZENY,
(FEFAICE IN UPPER.CASE ROMAN ALPHABET)(e g.: FUKUZAWA)
HEEE 2 FIRSTNAME | | e o
(©) Name of Applicant (BEF A IN UPPER-CASE ROMAN ALPHABET) (e.g.: TARO) I RALR—D D7
2p)lo% —4y MIDDLE NAME | _ AT 2RELD Y FH A
(FEFAIF IN UPPER-CASE ROMAN ALPHABET) (e.g. ICHIRO)
oEERE —
ate o (BB FAHT n fig mf.(eg 1985 0111) M 238 T 7 X
1R [EIRE - A 38/ T IS,
3)gex
) B2t |
Nationality* Region

(3) JE%%’%I?I El'F"JI..*fTéhi Eiluxljmb_tﬂ)f?éffﬁiﬁ LTS (BHFEER:BFETAA. BFEER  BFTAA)

*The screening result will be sent late ™~ " Please input the address where the result can certainly be received.
(Inside Japan: in Japanese, Qutside Japan: in Foman Alphabet)
REES
Postal Code (FARET In fizwes) (e.g.: 108-8345 / WCIB SDN) <EE>
wem BERER BT DR T, BRI
sent Address

OFE - FARIE ) DA BAE T RITED Z L DTE DEFZEEVD

Addresz Line 1 O side Japan: mP’\rran ]phaL In 11: apzn: in Japanese) ~ -
ST s s ROE AN L TLIZENY,
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WBIEH 2T Licth, TNARHERIETT~ DR S 2L T IEEN,

O {5 B ESN oS Recommended by Academic Advisor
[ F4%CATH# Location
[ EDitl Other

| |
1. FAFEOMEL T, 7P 7 BLAMAL 0,588, SOLIRRIDIL T ETIn?

Are you applying for other programs along with Keio JLP? If YES, what kind of program are your applying for?
[ RIl#4 Japanese Language Program

[ %&F Undergraduate Program

[0 %67 Graduate Program

[ =it Other

CI{H#FEL T4, 1 No other application

5 BIEl- HASSOHESHRE T 1816 9 58 (1 0@EIRD

What is your plan after completion of the JLP? (Check ONE that apply)
O BFETAFEER JIEF Admission to an undergraduate program in Japan
O BFETAFFRIELTERE) TESF Admission to Master's program in Japan
O BFETAFFRIETERE)ITEY Admission to Doctorial program in Japan
O BEF I JthETEY¥ Study in home country or other country

O BA T3R8 Work in Japan

O BEE I IhETHER Work in home country or other country

[ 7 Undetermined

[ FDit Other

LAJ:L‘DP’\'J&'EJ:E) IFHUE, TP EERmmE | D7 280 TS,
Click the [Go to Confinm Details] button below to venfy your information.

(7 PIEHEEREE . [Go to Corfirm Details] %
e ——

—

Ko TAINEORER) OEFAFRTSNET,
WARERS, T MET D] ORZ L AL T 28V, ASNADBIGERR A SRS ShET,
T DFRENIIEEE, MY MEET D] DR AL CANNEEEEL T 4535
DAL HMLTLTESNY,

Keio University

ASTAEDHEZ Confirm Details

AT AR =22 D ATNFIZL T OEBY T,

< <R > > A HNEENGRRE. & Bm® TIohS NEER 20 PR TEEE,
This page is the Confirmation of Online Registration

CLICK the SUBMIT button at the bottom of this confirmation page.

A confirmation email will be sent to the registered emsail address,

so please make sure the address is comect.

S

A _Applicant’'s Family FUIKLE Aiiid,
MErme

AE_Applicant’s First TARO

Marme

A3 _Applicart's Middle | IGHIRD <HEZE>

e )\jj[ﬁ]ﬁ% mu?ﬁ‘ /Zj— EQTLz

£04_Date of Birth 198501 /21 i)f érL BT D) ORZ L EMLT
YN

EIETE [SUBMIT] || {EIET3 [BACK]
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KEDE T2 EROBEEABALET, Z oA L, HREEEO > & LTI L T EEVY,

Keio University closeEd

&S558 I B [Online Registration completed ]

BFSWESRED 451 LV R, a5 T LELC, REMRFIL L TOESYTY . DO
FEARIL T, BEBF IO DML TIREL TUES0, B A —FHREL TEEAN,

Online registration for the Japanese Languege Program is completed. Print owt this page and submit it
to the Center for Japanese Studies. Also, make sue to have a copy of this page withyvou

I vou do ot receive the confimation email,
please check the entered email address again.

s

Crline Registration Mo, 1235
(MOT Application Mo,

Fegistratio n date 2018108140155

A _Applicant’s Famiby FLIELIE Al
Mame

<B HFEHDIZHIL>
HFEEE 10,000 H

(1) SHh IR

2024 F=-FERK T 202443 A1 H (&) 10:00 /5
(2024 4 9 H N7 2024554 H 18 (H) 17:00 £T (BAKM)

(2) SHNIGIE

o)
&)

®
@

A B —Fy b ETO LYy R H—RICE Y THA-TLE &, FpE FIEIRO_R—ORNEZS
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FTHNWFFXTL, A TA VLV AR L=y a VEERE THEICGEEH SN WS, FrIaq Ly
AL —a v &s (A 20T PVETYT, A0 IFA4LPA M—y g0 & 2L ELTH
DA, —BREOFEEEATIL T IEEN,

A H =% b ETOFHEERTATED RFEE TROME % Ad VA AOFMKIC 2 EIRIL TL 72 &
VY 1TBOZHEERRE LT L, B0 TRIIREICRE L T 7230y,

HBEEL O S FEEID BIED D0 £97, FHFERHT, SN I TRRSNET,

K7 LYy b— RTOSHANBEELWGEIE, BAGE « AASUEEE - 2 —~BRlnEhES S0y,
7Ly b= FAODOFRGEAZHOWTOERMIL, AR — b=~ L ET,

A —P—ERAYHR— o F—

Tel : SEA I3 H 24 FRRTS, ST
(AARENND) 7V —%AF/L0120-977-336
(AARES D) +81-3-5952-9052

E-mail : EH 9:00~17:00, Z OFFELISNIEZEZER DEZ

e-customer@e-shiharai.net
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<C HEEHDRH>
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2024 AEFERKFH 20244E 3H1H (&) »bH
(2024 4F 9 H N#A750H) 20244108 (B) £T (BAFRFRHLLE)

(2) &7 2EH
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RO 2 B —
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@ | NFEE (FrEHR
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©)

(3) #&H7E
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KEIO UNIVERSITY

Center for Japanese Studies

2-15-45 Mita, Minato-ku, Tokyo 108-8345 Japan
Tel: +81-3-5427-1614

EE

FRHPRZRE 5 & —URHHT o ERA,

FHARET L5 TH, T TOEEARHIIRNICER LT E IV, BB OBME CESEITAHA
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I. OUTLINE OF THE JAPANESE LANGUAGE PROGRAM
The Japanese Language Program offered by Keio University is intended chiefly for foreign students (non-native speakers
of Japanese). In addition to Japanese language courses, the Program includes a range of subjects in Japanese studies.

1. Program Overview
The Program focuses throughout on helping students build up their proficiency in the Japanese language with a view to
their future studies in the specialized fields. It offers a wide range of study levels and subjects, making it easy for students to
find a curriculum that fits their needs.
The Program includes a range of Japanese Language Subjects, the goal of which is to improve reading, writing, listening
and speaking skills, and Japanese Studies on Society and Culture, which are designed to increase students' knowledge of
Japan's society and culture. The Program is designed to allow students to put together a course of study to suit their own
academic needs and interests.
The Japanese language classes at advanced levels focus on the development of high level proficiency in reading and
composition required for study in the specialized fields at university undergraduate and graduate level. Moreover, students
who satisfy the registration requirements may also choose to take subjects from the regular undergraduate or graduate
programs offered by Keio University. (Please note that there are limits on the number of subjects that can be taken and on
the number of credits that can be earned.)
Students may also take Optional Subjects offered in English by the International Center (hereafter International Center

Courses).

Note:

The Japanese Language Program is chiefly designed for students who are currently enrolled in, or are graduates of,
an undergraduate degree program at university. The Program does not offer any preparatory courses for students
who plan to apply for undergraduate programs at Japanese universities.

The Japanese Language Program is separate from the regular undergraduate and graduate programs of Keio
University; admission to the Program does not constitute admission to the regular undergraduate or graduate
programs. Students seeking admission to one of the regular undergraduate or graduate programs of Keio

University need to take and pass the relevant entrance examination.

2. Program Capacity
180 students each academic year. Although numbers may vary from semester to semester, the average class size is around
20 students.

3. Program Duration
The Japanese Language Program follows the semester system (Spring and Fall Semesters). The Spring Semester runs from
late March to late September; the Fall Semester runs from mid-September to late March.
In the case of Fall Semester 2024 Enrollment, the spring vacation is from early February to mid-March 2025 and the
summer vacation is from late July to early September 2025.
Program duration is as follows:
Fall Semester 2024 Enrollment: Fall Semester and Spring Semester (September 2024 - September 2025)

4. Program Location

Japanese Language Program classes are held on Mita Campus in central Tokyo (Minato-ku, Tokyo).
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5. Study Levels
The Japanese Language Program is divided into 9 study levels, as described in the table below.

Keio University 2024F

Level Designed for Study goals Targets
1 Students learning To acquire the ability to speak, read and write Japanese to | Sentence structure: basic
Japanese for the first time | a level sufficient for everyday life. Vocabulary: 500 words
Kanyji: 100 characters
2 Beginning students who To acquire the ability to speak, read and write Japanese to | Sentence structure: basic
have had some Japanese | a level sufficient for everyday life. Vocabulary: 1,000 words
language instruction Kanyji: 250 characters
3 Students who have To acquire the ability to speak, read and write Japanese to | Sentence structure: basic
completed around 100 a level sufficient for everyday life. Vocabulary: 1,500 words
hours of study Kanji: 350 characters
4 Students who have To acquire the ability to speak, read and write Japanese to | Sentence structure: basic
completed around 150 a level sufficient for everyday life. Vocabulary: 2,000 words
hours of study Kanyji: 500 characters
5 Students with a command | To acquire the ability to express oneself in and understand | Sentence structure:
of basic sentence Japanese at a basic level in both oral and written contexts. | intermediate
structure, vocabulary and | This level seeks to develop basic language skills as a | Vocabulary: 4,000 words
kanji foundation for learning the specialist language used in | Kanji: 800 characters
specialized academic disciplines.
6 Students with a command | To acquire the ability to express oneself in and understand | Sentence structure:
of basic sentence Japanese at a basic level in both oral and written contexts. | intermediate
structure, vocabulary and | This level seeks to develop basic language skills as a | Vocabulary: 6,000 words
kanji foundation for learning the specialist language used in | Kanji: 1,100 characters
specialized academic disciplines.
7 Students with an adequate | To acquire the ability to understand university lectures, Sentence structure:
command of common read text and reference books, write papers and take advanced
expressions in oral and examinations. Vocabulary: 8,000 words
written Japanese Kanyji: 1,500 characters
8 Students with an adequate | To acquire the ability to understand university lectures, Sentence structure:
command of common read text and reference books, write papers and take advanced
expressions in oral and examinations. Vocabulary: 10,000 words
written Japanese Kanyji: 1,945 characters
9 Students with a high level | To acquire a command of terminology required to Alevel of Japanese
of Japanese language understand lectures in specialized disciplines, participate | language proficiency
proficiency in discussions, present papers at seminars, read equivalent to that of
specialized texts and write a thesis. Japanese students in the
undergraduate program

6. Study Level Assessment and Assignment

Prior to the start of each semester, all students in the Japanese Language Program are required to take a placement test on

the basis of which they are assigned to an appropriate study level. In principle, students take classes at two different levels

during the one-year period of the Program.

7. Subjects Offered
The Japanese Language Program comprises 3 types of subjects: Japanese Language Subjects, Japanese Studies on Society
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and Culture, and Optional Subjects. The subjects required for Program completion are Japanese Language Subjects and
Japanese Studies on Society and Culture (see “10. Program Completion” below).

<Japanese Language Subjects™>
The following subjects are offered for the relevant study levels.

Comprehensive Japanese, Grammar, Composition, Orthography, Modern Text Reading, Newspaper Reading,
Conversation, Presentation, Aural Comprehension, and Situational Conversation, Applied Composition

<Japanese Studies on Society and Culture>
These are the subjects to deepen the students’ understanding of Japanese Culture. Classes are conducted solely in Japanese.

Japanese Social Studies (History of Japanese Literature, Noh Play, Classical Grammar, Japanese Linguistic)

Japanese Cultural Studies (Tea Ceremony &Traditional Musical Instruments, Japanese animation and TV game,
Traditional Japanese painting)

It is required for students to have a high level of Japanese language skill in order to take Japanese Studies on
Society and Culture; therefore, these subjects are recommended for students at study levels 7 or above to register.

<Optional Subjects>

Optional Subjects are irrelevant to the requirements for the Program completion.

The subjects to be offered by the International Center in Academic Year 2024 will be published on the International Center's
website from March 2024 onwards. (Teaching Language: English)

<https://www.ic keio.ac.jp/en/aboutic/’ =  Click “International Center Courses” >

8. Course Registration
Students must choose and register for at least 7 subjects (offered from Monday to Saturday) among Japanese Language
Subjects and/or Japanese Studies on Society and Culture. Students must choose subjects appropriate to their level.
Attending a 90 minute Japanese Language Class per week for 15 weeks will be counted as 1 credit. Attending a 90 minute
Japanese Studies on Society and Culture Class per week for 15 weeks will be counted as 2 credits. If the requirements are
satisfied, students are allowed to take up to 2 subjects, earning 4 credits, from the regular undergraduate or graduate
programs. In addition to the Main Course listed above, there is a Pre-designed Course. Details on the Pre-designed Course

will be given after admission to the Japanese Language Program.

9. Decisions on Academic Status

To pass each study level, students must attend classes (at least 7 subjects) at their assigned level for one semester and earn
all the credits (at least 7 credits) from the Japanese Language Subjects and/or Japanese Studies on Society and Culture
specified in Section 7.

Grades are determined after the completion of the final examinations. Students must attend at least 2/3 of all classes in the
semester to qualify to take the final exams. There are five grades: S, A, B, C, and D (listed from highest to lowest). To
earn credits, students must achieve at least a grade of C. In some subjects, grades are awarded on the basis of class
performance during the semester or on term papers, rather than final examinations.

10. Program Completion
To complete the Japanese Language Program, students must have been enrolled in the Program for at least one year, passed
two different study levels, and earned at least 14 credits.
Students who are taking subjects from the regular undergraduate or graduate programs may count up to 4 credits per
semester from these subjects towards a part of the completion of the Japanese Language Program.
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Subjects from the International Center Courses, which are taught in English, are optional subjects and will not be counted

towards the completion of the Japanese Language Program. Subjects from the regular undergraduate or graduate programs

taught in English are also treated as optional subjects.

Students who complete the Program will receive a Certificate of Completion.

11. Faculty Members
Director:
Vice Director:

Academic Advisor:

Professors:

Associate Professor:
Assistant Professor:
Assistant Professors:
(Non-tenured)

Project Assistant Professor:
(Non-tenured)

12. Other

Takao SATO (Professor, Faculty of Letters)
Taeko TANAKA
Junko HAYASHI

Minori MURATA  (Japanese Language Education)
Yoshiyuki KIMURA (Japanese Language Education)

Taeko TANAKA (Japanese Language Education)

Mihoko OHBA (Japanese Language Education)
Junko HAYASHI (Japanese Language Education)
Satomi MISAKI (Japanese Language Education)
Yuriko ISHINO (Japanese Language Education)
Yukihiro IKEDA (Japanese Language Education)

Yuka HASEGAWA (Japanese Language Education)

Kyoko ISHIZUKA  (Japanese Language Education)

(As of February 2024)

Curriculum, courses, subjects offered and Number of classes are subject to change without notice.

Documents submitted in supplement to application may be used to decide the course of the student for the first semester.

Students who are re-enrolling may be assigned to a study level that is the same or lower than their previous study level.

II. TUITIONAND OTHER FEES
Tuition and other fees (provisional) for the 2024 academic year and the 2025 academic year are listed below. Further details

will be provided to successful applicants.

For 2 semesters For 1 semester
(payment in 1 installment) (payment in 2 installments)
Admission Fee ¥100,000 ¥100,000
Tuition Fee (including textbooks) ¥580,000 ¥290,000
Information Network Registration and Usage Fee ¥5,000 ¥2,500
Total ¥685,000 ¥392,500
Notes:

(1) Tuition and other fees for the 2025 academic year onwards are subject to change without notice.

(2) Tuition and other fees should be paid at the time of admission procedure. However, students may choose to pay in two
installments. In this case, the second installment is due in March 2025 for students entering the Program in Fall Semester 2024.
The admission fee must be paid in full with the first installment and should not be paid with the second installment.
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Tuition and other fees for the second installment (subject to change):

Tuition Fee (textbooks included) ¥290,000
Information Network Registration and Usage Fee ¥2.500
Total ¥292.500

(3) Students who decide to withdraw after having paid tuition and other fees should notify the Center for Japanese Studies in
writing with designated documents by the due date. This process is necessary for refund of tuition and other fees. Please note
the admission fee is not refundable under any circumstances. Further details will be provided to successful applicants.

III. STUDENT LIFE

1.  Scholarships
The Japanese Language Program does not provide information regarding scholarships to non-enrolled students. When the
information is available, it will be announced via email, etc. However, please note that the number of scholarships available
and the amounts are very limited. Applicants should secure sufficient funds to cover their period of study in Japan,

including living expenses, before applying.

2. Student Accommodation
Keio University has several off-campus accommodations for privately-funded international students.
This accommodation is located about an hour away from Mita Campus and the rent costs around ¥65,000-¥80,000 per
month. Further details will be provided to successful applicants. If the application exceeds the number of vacancy, the
rooms will be allocated on a first-come, first-served basis.
Students who choose not to live in university accommodation may need to ask their guarantor, friends or acquaintances in
Japan for help in finding their own accommodation. Students seeking private accommodation in Japan are usually asked to
provide a guarantor. In order to secure accommodation, lessee will usually have to pay an amount equivalent to around six
month's rent, consisting of rent in advance, rental deposit, key money and commission. The cost of accommodation in
central Tokyo is high, and most students prefer to live in more affordable areas about one hour's commute from Mita
Campus.

3. Living Expenses in Japan

Average monthly living expenses in Japan including rent, food, books, medical insurance, telecommunications and
transportation come to between ¥130,000 and ¥170,000.
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IV. APPLICATION PROCEDURE (Fall Semester 2024)

1. Admission Capacity per Semester

Approximately 90 students per semester, including students admitted as exchange students and Japanese Government
(MEXT) Scholarship students.

2. Eligibility Requirements
Senior high school graduates or those with equivalent education may apply.
*If you have already studied or will have studied at a Japanese language institution in Japan for more than one year at the
time of admission to the Japanese Language Program, Keio University, please ask the Immigration Bureau whether you
will be allowed to obtain a Certificate of Eligibility for a student visa or to extend the period of your stay, and inform the

Center for Japanese Studies of the results. Please note that successful acceptance to our Program does not guarantee that the
applicant will be granted a Certificate of Eligibility.

3. Screening Method

Review of required application documents.

4. Application Method

Applications are accepted upon completion of A. Online Registration, B. Application Fee Payment and
C. Submission of Application Documents.

After completing the Online Registration, please pay the ¥10,000 application fee (see “B. Application Fee Payment”
on p.26) and submit application documents (see “C. Submission of Application Documents” on p.27 and
5. Instructions on How to Prepare Application Documents” on p.28).

<A. Online Registration (Web Registration)>

Applicants for the Japanese Language Program must register their basic information etc. online following the instructions
below.

(i) Online Registration Period:

L 10:00 am on March 1(Fri.), 2024
For admission in Fall Semester 2024

(September 2024)

5:00 pm on April 1 (Mon.), 2024 (JST)

(ii) Online Registration Instructions:

(1) Access the URL below on the Japanese Language Program web site. The webpage will be available from 10:00 am
on March 1 (Fri.).
https://wwwdc01 .adst.keio.ac.jp/kj/ic/JLP/apply.html

(2) Referring to the examples, enter necessary information in ROMAN ALPHABET and ARABIC NUMERALS
unless otherwise indicated.

(3) Print out and submit the “Online Registration Complete” screen displayed after completing the procedure as
supplementary document to the application.

(4) Please check your email for a notification which confirms the receipt of your Online Registration.
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Note:
The deadline for Online Registration cannot be extended under any circumstances even if data transmission is delayed

by computer problems or not being able to access the Online Registration site due to heavy network traffic. Applicants
should allow enough time to complete Online Registration.

—EXAMPLES---

Step 1. Enter all necessary information.

HRAE 4R Applicant's Information
A CHREED lﬁiﬁl Jﬁ%TEET?} IELL LTI C AL TS, Enter your name

*Applicant's information is important for the screening. Please be sure to type correct information below.

exactly as it appears
4% FAMILY NAME | |
(#F A IN UPPER.CASE ROMAN ALPHABET (e.g.. FURUZAWA) on your passport.
o LEEED £ FIRSTNAME |
Name of Applicant (#FFICF IN UPPER.CASE ROMAN ALFHABET) (e.g. TARD)
If you do not have a middle
Sl — iy MIDDLENAME | I .
(T IN UPPER-CASE ROMAN ALPHABET) (e.g. ICHIRO) \name, leave this field blank.
o EEAR
Date of Birth (FEfE - A ET In figures) (e
o[B! Select your nationality*
@ \Eﬁjﬁﬁ Region | region from the menu.
I ) Applicant's Address (Address for the Screening Result to be Sent’
) “JE%“%‘STEIQ EI'F"JI._ ETINE T, R CFIFID DTS H{EFFESIRL T3 (HFEM: BFETAN. BFEEM BFTAN)

*The screening result will be sent late Pleaze input the address where the result can certainly be received.
(Inside Japan: n Japanese, Outside Japan: in F.oman Alphabet)

gisez — Tmportant: N
BoslaRode (ERBH= In figwres) (e.g: 1088343/ WCIB IDN) P

ELAE The result of your application will be

A — | N\ mailed to this address. Please make.
(BFE FARFTAN EIZKIP’\'J HFEETAD

Address Line 1 ( ids al,_r' mP'\x'i“El':]p]uL‘ﬂ Inside ] al, n: in Japanese) mm;@%wm

Step 2. Once you have entered all the necessary information, click the "Go to Confirm Details page" button.

O g v SN - S Recommended by Academic Advisor
[ F4%CATH Location
[ EDitl Other

4. S EOEAL OOE T ¢ OLOIRAL TR, ¥ 0L s 0 Ea Tk ?

Are you applying for other programs along with Keio JLP? If YES, what kind of program are your applying for?
[ BI#4 Japanese Language Program

[ %2F Undergraduate Program

[0 #FFR Graduate Program

[ Eitt Other

| |

CIfHREL T4 1 No other zpplication

5 BIEl- HASSOHESHRIE T 1816 29 58 (1 03E IR

What is your plan after completion of the JLP? (Check ONE that apply)
O BFETAFEER IEF Admission to an undergraduate program in Japan
O BFETAFRIELEREN TEF Admission to Master's program in Japan
O BAFTAFF(IETERE) % Admission to Doctorial program in Japan
O BEFE - JtETEYF Study in home country or other country

[ BAT348E Work in Japan

O BEE - St E TR Work in home country or other country

[ 57 Undetermined

[ Eitt Other

LAJ:G)W&'EJ:E) LA, TN Rimm -~ | o SR TR
Click the [Go to Confimm Details] button below to venify your information.

( PR ABIE . [Go to Corfirm Detais] >
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Step 3. The "Confirmation of details" page will appear. If the information you have entered is correct, click the
"SUBMIT" button to send to Keio University. If errors are shown after clicking the “Go to Confirm Details
page” button, click the “BACK” button to correct mistakes and click the “SUBMIT” button.

Keio University

ATANBEOHESE Confirm Details

AT AR a3 ATNFILL TOEBY T .

<< HEF > > ANMNTFEHERDE. L5978 O TISHhS RGN 2701 TTEEN,
This page is the Confirmation of Online Registration

CLICK the SUBMWIT button at the bottom of this confirmation page.

A confinmation email will be sent to the registered email address,

so please make sure the addmess is comect.

e

A _Applicant’s Family FLIKLIE A0EA
arme

A2 Applicant’s First TARO
e

Important:

If the information you have
entered is correct, click the
"SUBMIT" button.

A3 Applicant’s Middle | ICHRO
"arme

A4 Dete of Birth 1585401 /21

E{ETS [Susnﬂn fE1IF 93 [BACK]

Step 4. When the transmission is complete, the following screen will appear. Print out this screen and submit it as one of
the supplementary documents for your application.

Keio University closelEd

FEIS5C T B [Online Registration completed]

BASEERED 451V —2 a5 T LU, RERFILLI TOSBY T .. ZOihi
FERIL T, HEESREOU & DAL TRIBL TS, A —EREL TSN,

Online regstration for the Japanese Language Program is completed. Print out this page and submit it
to the Center for Japanese Studies. Also, make sue to have a copy of this page with you

I vou do not receive the confimmation email,
please check the entered email address again.

e

Crline Registration Mo, | 1235
(MOT Application Mo

Registration date 20051081401 50
A _Applicart’s Farmily FLUIKLE AWNA,

Iarme
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<B. Application Fee Payment>
¥10,000. (Japanese yen)

(i) Payment Period

10:00 am on March 1 (Fri.), 2024

For admission in Fall Semester 2024

(September 2024) .
5:00 pm on April 1 (Mon.), 2024 (JST)

(ii) Payment Method

1. Application fee should be paid online via credit card referring to the following procedures.

2. Online Registration number (4-digits) which can be found on the “Online Registration Completed” screen is necessary.
If you have made multiple Online Registration entries, use the most recent Online Registration number.

3. Print out two copies of the “Payment Complete” page on A4-sized papers when the payment is complete. Please
submit one copy with other application documents and keep the other with you for your record.

4. Note that an administrative fee is added to the application fee. The administrative fee is displayed in the “Basket
Contents” page.

*If you cannot pay by credit card, please contact the Center for Japanese Studies.
*If you have questions about credit card transactions, please contact the Support Center below.

E-Service Support Center
TEL: Support available 24 hours during payment period (English assistance available)
From within Japan: 0120-977-336 (toll free)
From outside Japan: +81-3-5952-9052
Email: Weekdays 9:00-17:00 (JST)
e-customer@e-shiharai.net

Notes:

(1) If the application fee is not paid by the deadline, the application will not be accepted.

(2) Bank wire transfers are not acceptable.

(3) The application fee cannot be refunded under any circumstances. Credit card companies will not accept any
cancellations.

(4) Make sure to settle the payment by 5:00 pm (JST) on the last day of the payment period.

(5) Credit cards which carry a name different from that of the applicants’ are accepted. However, please make sure that the
information on the basic information page is the applicant’s.

(6) If you forget to print out your “Payment Complete” page, it can be checked later on the “Application Result” page.
Please enter your receipt number and date of birth to redisplay.

(7) Please directly contact the credit card company if your card is not accepted.

*For the application fee payment, please access the following URL.
https://e-shiharai.net/ecard/?schoolcode=OPU0100610010000
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<C. Submission of Application Documents>
(1) Submission Period

Keio University 2024F

For admission in Fall Semester 2024

(September 2024)

March 1 (Fri.), 2024

Must arrive by April 1 (Mon.), 2024 (JST)

(ii) List of Application Documents
Please submit the following documents. Regarding (3~00 and Certificate of Translation, see “‘5. Instructions on
How to Prepare Application Documents” on p.28.

)

A copy of “Online Registration Complete”
screen.

See “A. Online Registration” on p.23

A copy of “Payment Complete” page appeared
upon payment completion

See “B. Application Fee Payment” on p.26

Checklist for Document Submission
(Prescribed Form)

Application Form (Prescribed Form)

Study Plan

Translation and Certificate of Translation should be attached if necessary.

Academic Transcript, Certificate of
Graduation, Certificate of Degree

Translation and Certificate of Translation should be attached if necessary.

Letter of Recommendation

Translation and Certificate of Translation should be attached if necessary.

Letter of Pledge (Prescribed Form)

Personal Medical Report (Prescribed Form)

GV @B © ©

Photocopy of your passport

(iii) Submission Method
Applications are accepted by postal mail only (No prescribed envelope). Note that submission in person is not

accepted.
From within Japan: By registered mail
From outside Japan: By international express mail (such as DHL or EMS) with a tracking number available

(iv) Send to:

T108-8345 FRENER=H 2-15-45
BREEIRF

BAGE - BAXILBE V2 —
03-5427-1614

Center for Japanese Studies

KEIO UNIVERSITY

2-1545 Mita, Minato-ku, Tokyo 108-8345 Japan
Tel: +81-3-5427-1614

Note:

Applications will not be accepted if they arrive after the deadline. Even when sending documents separately,

all documents must arrive by the deadline. Applications found to have incomplete documentation at the applicant
screening stage may receive less favorable treatment.
We send confirmation of receipt to applicants by email in order of arrival of application documents. If you do not
receive a receipt within two weeks after the deadline, please contact us. We do not answer any questions as to

arrival of application documents before then.
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5. Instructions on How to Prepare Application Documents

Notes:

(i) Unless otherwise specified, forms submitted as part of the application must be completed clearly with a ballpoint pen (blue or
black ink). Do not use pencil or erasable-pen to complete the forms.

(i) For application documents, the applicant's name must be given exactly as it appears in his/her passport. If the applicant does
not yet have a passport and will be applying for one, the name given must be the same as which will appear on the passport.

(iii) Do not file or bind up the documents. Use paper clips to organize them.

(iv) No document submitted in supplement to an application will be returned. Do not submit important documents
(such as an original diploma) that are issued only once.

(v) If any of the documents submitted are found to be false or to have been falsified, the application will be rejected or if the
applicant has already been admitted to the Program, the admission will be revoked.

(vi) Keio University reserves the right to verify the content and authenticity of all certificates or letters of recommendation to the
official investigative bodies, the educational institution the applicant most recently attended or is currently attending, the referee,
etc..

(vii) Applicants whose application to enter the Program is successful may be required to submit copies of documents when
applying for a visa at a Japanese consulate or embassy. The applicant should retain copies of all documents prior to submission

and keep them readily available.

M Application Form (prescribed form)

* The information given on this form must be the same as that provided during Online Registration.

* Fill in all items, leave nothing blank.

1) In the "Educational Record" section, the applicant must list all his/her educational experience, starting with
elementary/primary school. Any Japanese language school, technical college, university undergraduate or graduate program
that he/she may currently be attending should be listed as well.

2) All “1. educational record”” and “2. employment record”” must be listed, leaving no gaps or periods of time unaccounted for.
If there is an unexplained period of more than 6 months in your educational and employment record, please explain in the 3.
Other Activities” (including preparation for entrance examinations, leave of absence, job-hunting, etc.).

3) The name of schools in countries using Chinese characters in their writing system must be written in Chinese characters
used in Japan. If you are not sure, please write them in English.

4) One ID-type photograph must be attached to the form in the space provided. The photograph should be in color and
measure 4 cm x 3 cm. The applicant must not be wearing a hat or cap and the photograph should have been taken within the
last three months prior to the date of the application. The applicant's name and nationality must be written on the back of the

photograph. Color photocopies of photographs and snapshots are not acceptable.

EStudy Plan

1) The Study Plan should describe the applicant's reasons and motivation for applying for the Japanese Language Program
and what the applicant proposes to study after admission.

2) The Study Plan must be written by the applicant, and it must be signed and dated by hand. Unsigned or undated
Study Plans will not be accepted.

3) The Study Plan should be written in Japanese or English. In case of using a language other than Japanese or English, please
refer to the item below.

4) If the Study Plan is in any language other than Japanese or English, a Japanese or English translation and a certificate of
translation must be attached (see “ICertificates of Translation” on p. 31) to the signed and dated original written by an
applicant.

5) There is no prescribed form in which this document should be presented; however, it should be on A4 size (or letter-size)
paper and, as far as possible, should be typed.

6) If the applicant plans to go on to study at a graduate school at a Japanese university, the Study Plan should also include the
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applicant's major in the most recently attended educational institution and his/her intended plan of study at the graduate school
in Japan.
7) If the applicant has any published books or theses (including graduation theses), their title, year of publication, publisher's

name and place of publication should be noted.

B Academic Transcripts, Certificates of Graduation and Degree Certificates
The required certificates differ according to the applicant's educational records (see table below).
1) Only original documents or certified true copies of original documents will be accepted. Xerox transcripts and

certificates will be deemed invalid.

2) Transcripts and certificates downloaded from a website must be certified and stamped by the educational institution.
3) If any of the transcripts or certificates are in a language other than Japanese or English, a Japanese or English translation and
a certificate of translation must be attached (see M Certificates of Translation” on p. 31).
4) If the applicant's school or university is sending the certificates directly, “Sent Separately’” boxes on the "Checklist for
Document Submission" must be marked ([v']).
5) Because of the nature of the educational system, if the applicant's educational institution does not issue transcripts in a fixed
format, or does not issue transcripts in general, academic records may be submitted in any suitable form.
Example 1: A list of subjects taken, grades and credits earned that has been certified by the educational institution.
Example 2: Photocopies of academic/school reports for each semester or term that have been certified by the educational
institution.
6) No document submitted in supplement to an application will be returned. Do not submit important documents
(such as an original diploma) that are issued only once. All submitted documents will be hole-punched during the
screening process.
Required Certificates

*If none of the institution below applies to you, please contact us as soon as possible.

*Xeroxed transcripts and certificates will be deemed invalid.

Most recently attended . .
educational institufion Certificates required Notes
1. ALL high school transcripts 2 is not required 1f&anscppts
High School Graduate show the date of graduation.
(Expected) 2. Certificate of graduation (high school diploma) or expected
graduation from high school
University 1. ALL high school transcripts
Undergraduate
Program 2. Latest university transcript
(Currently enrolled in
the first year) 3. Certificate of enrollment in university
University 1. Latest university transcript
Undergraduate (If the applicant expects to
Program graduate from university
(Currently enrolled in . . . between the dates of
the second year or 2. Certificate of expected graduation from university application and admission to
above) the JLP and possible to obtain
the certificate)
2 is not required if transcripts
University 1. ALL university undergraduate transcripts show the degree title and date
Undergraduate conferred.
Program . . . Submit whichever the degree
(Graduated) 2. Degree certificate (Bachelor) or certificate of graduation title and conferred date are
(diploma) stated
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2 is not required if transcripts
1. ALL university undergraduate transcripts show the degree title and date
conferred.
University Graduate | 5 Degree certificate (Bachelor) or certificate of graduation Submit whichever the degree
Program (diploma) title and conferred date are
(Currently enrolled in stated.
the first year) 3. Latest graduate school transcript
4. Certificate of enrollment in university graduate program
2 is not required if transcripts
1. ALL university undergraduate transcripts show the degree title and date
conferred.
) . . Submit whichever the degree
o 2. Degree certificate (Bachelor) or certificate of graduation title and conferred date are
University Graduate | (diploma) stated
Program
(Currently enrolled in | 3. Latest graduate school transcript
the second year or .
upward) (If the applicant expects to
graduate from university
. . , between the dates of
4. Certificate of expected graduation (Master's/PhD) application and admission to
the JLP and possible to obtain
the certificate )
2 is not required if transcripts
University Graduate 1. ALL university graduate school transcripts show the degree title and date
Program conferred.
(Completed) 2. Degree certificate (Master or PhD) or certificate of Subrmt whichever the degree
) . X title and conferred date are
graduation (Master's or PhD diploma) stated

Note: If you changed/transferred to another school, you are also required to submit a transcript from the school you belonged
to before. Also, if you studied abroad, please submit a certificate showing your grades there. In both cases, the

certificate/transcript must show all subject names and grades/evaluations (e.g., A, B, or C) or scores.

M Letter of Recommendation
1) The letter of recommendation should be written by a faculty member from whom the applicant received instruction in

his/her specialized field (Class instructor, dissertation supervisor, etc. in the specialized field) at the most recently attended

educational institution (Refer to the item below). (Please note that, because Japanese language proficiency is not required

for admission to the Program, the letter of recommendation does not need to be written by a teacher of Japanese language.)
If you cannot find an eligible referee, please contact us as soon as possible.

2) “The most recently attended educational institution” refers to the institution (or high school) you are currently attending
with the aim of obtaining a degree. If not currently attending, it’s the institution you graduated from or completed a program
at with a degree granted. Institutions attended without the aim of obtaining a degree such as Japanese language schools or
technical colleges do not apply.

3) The document entitled "To the Referee: Regarding Letter of Recommendation for the Japanese Language Program at Keio
University" should be handed to the referee, who should be asked to follow the instructions it contains.

4) The letter of recommendation should be written in Japanese or English. If it is in another language, a Japanese or English
translation and a certificate of translation (see I Certificates of Translation” on p. 31) must be attached.

5) There is no prescribed form for letters of recommendation; however, letters must include the information listed below from
items (1) to (8).

(1) General remarks (on the applicant's character, recent grades, motivation for learning, attitude in class, quality of work on

assignments, etc.)
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(2) Name of the applicant
(3) Name of the referee
(4) Relationship to the applicant (Class instructor, dissertation supervisor, etc.)
(5) Name of the university or institution where the referee belongs and their position there
(6) Address, telephone number of the university or institution and the referee's email address
(7) Referee's signature (in his/her own handwriting)
(8) Date of writing
6) The letter should be written on an official letterhead of the referee's institution, placed in a sealed official envelope

and returned to the applicant. Alternatively, the letter may be sent directly to the Center for Japanese Studies, Keio
University. In this case, “Sent Separately”” box on the "Checklist for Document Submission" must be marked ([v]).

B Certificates of Translation
A certificate of translation certifies that a translation of a document is faithful to the original.
Certificates of translation may be issued by an official body such as a consulate or embassy, a translation company, the
applicant's school or university, or an individual other than the applicant. If a certificate of translation is issued by an
organization other than an official body such as a consulate or embassy, or by an individual, it must include the information
listed below from items (1) to (7).

(1) Title of the document of which the translation has been certified

(2) Name, address, telephone number and email address of the translator (or organization)

(3) (If translated by an individual) Name, department, address, telephone number and email address of the workplace or

educational institution where the translator belongs.

(4) (If translated by an individual) Relationship to the applicant

(5) Translator's signature (or seal)

(6) Statement: "I certify that the translation is faithful to the original."

(7) Date

M Letter of Pledge (prescribed form)
The letter of pledge must bear the signature of the guarantor in his/her own handwriting. If you have a contact person
in Japan, the agreement of the contact person must be obtained.
1) The guarantor must be an adult whose income is making a living sufficient to support a household and who is able to
assume responsibility for financial and personal matters relating to the applicant. The applicant should ask a parent or other
relative to serve as a guarantor. The guarantor is not required to be a resident in Japan. A student cannot serve as a guarantor.
A guarantor must:
(1) be responsible for the applicant's compliance with rules and regulations and for his/her proper conduct and guarantee
his/her identity and all of his/her educational expenses during the period for which he/she is enrolled at Keio University.
(2) be responsible for contacting the applicant and making arrangements to obtain any necessary documents in case of
incomplete documentation for admission or immigration purposes.
2) A contact person in Japan should be found if the guarantor does not reside in Japan. The contact person in Japan must be a
person who is a resident in Japan and is able to contact the applicant and the guarantor when necessary. The contact person in
Japan is not required to assume any financial responsibility. A student may serve as a contact person in Japan.
A contact person in Japan must:
(1) be responsible for promptly forwarding any urgent communications from Keio University to the applicant and guarantor.
(2) be responsible for contacting the applicant and making arrangements to obtain any necessary documents in case of
incomplete documentation for admission or immigration purposes.
3) If the applicant has no acquaintances or relatives who reside in Japan, he/she should mark ([v]) the "7 L N/A" box. The
absence of a contact person in Japan is not an obstacle to admission but if no contact person in Japan is available, the applicant

must be responsible to be reached at any time.
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M Personal Medical Report (prescribed form)
This is a declaration regarding the applicant's state of health to be completed by the applicant himself’herself, and must be
submitted.

HlPhotocopy of Passport (applicable only if the applicant already has a passport)
The photocopy must be of the page showing the applicant's name, nationality, photograph, passport number and expiry date.
In the case of holding dual citizenship of Japanese citizenship and another, please submit a copy of your Japanese passport. If

your passport is expired or you do not have a passport, submit a copy of identification issued by a public institution.

B Checklist for Document Submission (prescribed form)
The checklist should be submitted with all relevant items filled-in, together with the other application documents.

6. Confirmation of Receipt of Application

(i) Confirmation of receipt is sent to the applicants by email. Please be sure to check your email. If you do not receive a
receipt within two weeks after the deadline, please contact the Center for Japanese Studies. Please make sure that you are
capable of receiving emails sent from "@adstkeio.acjp". We do not answer any questions as to arrival of application
documents before then.

(ii) An application number will be issued together with the confirmation of receipt of the application. The applicant
should quote this number, together with their name, when making inquiries or otherwise contacting the Center for
Japanese Studies.

(iii) If any of the application documents is incomplete, the applicant will be notified by email.

Scheduled date for For admission in
confirmation of receipt of Fall Semester 2024 Late April 2024
application (September 2024)

7. Notification of Application Screening Results
The application screening results will be sent by postal mail and be posted on the following website.
https://'www.cjs.keio.ac.jp/Result Announcement
Details such as the notification date for screening results will be sent via email. Please make sure to check your email.

. For admission in
Scheduled dates for notification
o ] Fall Semester 2024 Late May 2024
of application screening results
(September 2024)

Notes:

1) The notification of application screening results (letter) will be sent out on the day informed by email.

2) The results will be sent to_the address of the applicant registered for Online Registration. Any address change
should be reported to the Center for Japanese Studies before the date of notification.

3) The Center for Japanese Studies does not answer inquiries as to the success or failure of applications by

telephone, fax nor email. If the application screening results are not received as scheduled, the applicant should
contact the Center for Japanese Studies.
4) The contents and/or criteria etc. of the screening are strictly closed and no inquiries will be accepted.

5) Application screening results will not be divulged to any persons or study agencies other than the applicant
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himself/herself and his/her guarantor.
8. Application Success Rate

Academic Year 2019 2020 2021 2022 2023 2024
Semester S F S F S F S F S F S
Percentage of
Successful 340 | 456 | 28.6 - 373 | 446 | 56.8 | 46.0| 51.1 47.1 48.0
Applicants

S = Spring Semester/F = Fall Semester
Note:
Figures exclude students admitted under special schemes such as exchange students and Japanese Government (MEXT)
Scholarship students.

*In light of the expansion of the COVID-19 pandemic, the Japanese Government declared a state of emergency, and the
screening of Fall Semester 2020 was cancelled.

9. Admission Procedures, Certificate of Eligibility & Visa Application
Successful applicants will receive the following information regarding admission procedures together with their application
screening results.
(i) Payment of Tuition and Other Fees
Tuition and other fees must be paid in either one or two installments within the following payment periods. (see “IL
TUITION AND OTHER FEES” on p.21)

Scheduled payment period For admission in Fall Semester 2024

. Late May to mid-June 2024
for tuition and other fees (September 2024)

1) Upon receipt of the tuition and other fees and after receiving a Certificate of Eligibility from the Immigration Bureau, the
Center for Japanese Studies will send successful applicants a Certificate of Eligibility, a Certificate of Admission and the
schedule for the semester in which they are to be admitted.

2) Admission to the Japanese Language Program is granted for a specific semester and entry may not be deferred for personal
reasons. However, students may choose “Leave of Absence in the First Semester”. In this case, since the applicant will start
his/her study from the second semester for one year, the total enrollment period will be for three semesters. The tuition and
other fees will be charged for three semesters as well.

3) New students must attend an orientation for new students conducted by the Center for Japanese Studies for enrollment.
New students who have completed the enrollment procedure will receive a student ID card certifying their status as students
of the Japanese Language Program. If registration is not completed on time, admission may be revoked.

(ii) Application for Certificate of Eligibility

A successful applicant who needs to obtain student visa for entry to Japan should complete the Application for Certificate of
Eligibility (prescribed form) and related documents that will be enclosed with his/her application screening results and send
them to the Center for Japanese Studies.

Keio University will then apply to the Immigration Bureau for a Certificate of Eligibility on behalf of the applicant. Upon
receiving the Certificate of Eligibility, the applicant should apply for student visa at a Japanese embassy or consulate outside
Japan. Detailed instructions will be provided to successful applicants. Questions relating to the application procedure for

student visa should be addressed directly to the Japanese embassy or consulate.
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Notes:

1) Applicants who have been admitted to a program at any other university must notify the Center for Japanese
Studies to avoid multiple applications for a Certificate of Eligibility. The Immigration Bureau will not issue a
Certificate of Eligibility if multiple applications are made.

2) The Immigration Bureau decides whether or not applicants should be allowed to enter Japan on a case-by-case basis.
Admission to the Japanese Language Program does not therefore guarantee the issue of a Certificate of Eligibility, or the

renewal of the applicant's visa status (extension of the period for which the applicant is permitted to stay in Japan).

(iii) Certificate of Health (prescribed form)
The Certificate of Health must relate to a medical examination undergone by the applicant within the last three months.

Detailed instructions will be provided to successful applicants.

V. CONTACT INFORMATION
Further inquiries should be made by email in either in Japanese or English.
When sending an email to us, make sure to include your name and application number if issued.

Center for Japanese Studies, Keio University
2-15-45 Mita, Minato-ku, Tokyo T 108-8345
Tel: +81-3-5427-1614
Email: JLPINQUIRY @info.keio.ac.jp
URL: https//www.cjs.keio.ac.jp/
Office hours: Weekdays 8:45am- 4:45pm

The Management of Personal Information at Keio University

Personal information at Keio University is handled securely and appropriately in compliance with the Basic Policy Concerning Protection
of Personal Information and Rules for Protection of Personal Information.

The names of individuals, their addresses and other personal information provided by them in connection with applications and admissions
procedures will be used in various departments of Keio University for the following purposes:

1. Conducting entrance examinations (processing applications, conducting examinations, announcing successful candidates);

2. Enrollment procedures;

3. Administering, communicating and carrying out procedures concerning academic affairs;

4. Administering, communicating and carrying out procedures concerning general student life;

5. Administering, communicating and carrying out procedures concemning the use of university facilities and equipment; ; and

6. Sending various documents to students and guarantors and carrying out other communications with them.

Some of the above operations may be entrusted to subcontractors hired by Keio University. In order for such subcontractors to carry out
their work, some or all of the personal information Keio University has received from individuals (the minimum necessary) may be
provided to them.

In principle, Keio University does not disclose personal information of individuals to third parties.

In exceptional circumstances, the personal information of an individual may be disclosed to a third party when Keio University bears a
legal obligation to do so; when Keio University determines that disclosure is necessary in order to protect the life, health, property, rights, or

welfare of an individual; or when any other pressing necessity arises and the permission of the individual concerned cannot be obtained.

Notes:

1) The Center for Japanese Studies does not accept applications via agents or intermediaries and does not accord any special treatment to
applications submitted via agents or intermediaries.

Only applications from individuals who have applied directly to the Program are accepted.

2) Reproduction of this Application Guidebook without permission is prohibited.
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